
COPYRIGHT CHECKLIST

Copyrightable Items:

brochures books pamphlets 
drawings illustrations operating manuals
photographs films, slides computer programs

Title of Work Created by Employee for others, written transfer? Registered

_____________________   Yes / No   Yes / No Date _______ Yes / No Date _____

_____________________   Yes / No   Yes / No Date _______ Yes / No Date _____

_____________________   Yes / No   Yes / No Date _______ Yes / No Date _____

_____________________   Yes / No   Yes / No Date _______ Yes / No Date _____

_____________________   Yes / No   Yes / No Date _______ Yes / No Date _____

IMPORTANT NOTES:

Mark all items with a copyright notice: "© ABC Co., 2008.” The notice includes the
name of the copyright owner and the year date of first publication.  There is no requirement to
register the work before you put a copyright notice on the work.  The copyright notice may be
included in a general proprietary notice:

This document contains proprietary information owned by ABC Co.  This
information is a confidential trade secret of the Company.  Unauthorized copying,
reproduction and/or distribution is not permitted without the express written
consent of the Company.      Copyright ABC Co. 

[note: trade secrets are not published and the copyright notice does not have a publication date.]
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